
 

Section 1 – Subject, object, verb 

Noun = the name of a thing such as an object, a place or a 
person.  
 
A noun can have different jobs within a sentence: they can 
be the subject or the object.  
 

 

 
 

 

 

Subject-verb agreement 

Subjects and verbs must agree with one another.  

If a subject is singular, the verb must also be singular. 

If a subject is plural, the verb must also be plural.  

 

 

 Section 2 – Passive & active  

Active voice 
 
My dad baked cookies 
       S      V         O 

A sentence is written in 
active voice when the 
subject of the sentence is 
performing the action to 
the object. 

Passive voice 
 
The cookies were baked 
          S                V 
 by my dad. 
             O 

A sentence is written in 
passive voice when the 
subject of the sentence is 
having something done to 
it by the object. 

 
People tend to use the active voice rather than the passive 
voice when they are writing, but the passive voice is often 
used for particular reasons. For example: 
 

 
Here, the person who has done the graffiti is not known, so 
the sentence is written in the passive voice. 
 

   
Here, it is not important who counted the votes, but instead 
the fact that they have been counted is important.  
 
You could also say that the most important thing in the 
sentence is the votes, which is why they are mentioned first 
in the sentence, rather than last as they would be in the 
active voice ('People counted the votes'). 
 

 Section 4 – explanation texts 
Explanatory texts include information about causes, motives or reasons.  
 
The purpose of an explanation text Is to explain how or why things happen. 
 
 

 

Section 5 – subjunctive 

The subjunctive is a verb used to express what could or should happen.  

It is used to express wishes, hopes, commands, demands or suggestions.  

Examples 

 
The subjunctive form is often used in formal writing.  
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Section 3 – Bullet points  

Bullet points are used to list  
information. They help to  
organise and structure writing.  
 
Using bullet points in your writing 
 is also a useful way of getting information across to your reader quickly. 
 
You always need an introductory sentence to let the reader know what your list is 
about. 
 
When using bullet points, you must be consistent with the punctuation: 

• If the text that follows the bullet point is not a proper sentence, it does not 
need a capital letter or full stop. 

• If the text that follows a bullet point is a complete sentence, it does need a 
capital letter and full stop.   

 

 

Conjunctions of time 


